
Template Generic Work Schedule
	Work Schedule

	Training Programme: 

	Specialty placement:

	Grade:

	Length of placement:

	Employing organisation: 

	Host organisation (if different from the above): 

	Site(s): 

	Educational Supervisor:

	Clinical Lead/Rota Co-Ordinator:

	Name of Guardian:

	Contact details of Guardian:

	Medical Workforce Department Contact Details:

	Exception reporting: Trainees on this programme will be registered onto the exception reporting system used by this organisation. Log in details will be provided to trainees.

	 Induction details: 

Include details for the local induction. This will be reflected as hours of work and paid accordingly during the trainee’s placement.


	Mandatory Training requirements (Provide details of the required mandatory training)


	Working pattern:     
Basic hours only / Full shift /On-call rota (delete as appropriate)
Rota Template: 

Your working pattern is arranged across a rota cycle of <<insert number>> weeks, and includes:

Normal days

Long days

Night shifts

Weekend shifts

On-call duties

(Delete any that do not apply)

A copy of your rota template is attached to the end of this document 

to be appended
Average Weekly Hours of Work:  to insert
Your contract is a full-time / less-than-full-time (delete as appropriate) contract for <<Insert number up to a maximum of 40>> hours

You will in addition be contracted for an additional <<insert number up to a maximum of 8>> hours, making for total contracted hours of <<insert sum of the above two figures>>

The distribution of these will be as follows:

Average weekly hours at basic hourly rate:

Average weekly hours attracting a 37 per cent enhancement:

Note: these figures are the average weekly hours, based on the length of your rota cycle, as required by Schedule 2 of the Terms and Conditions of Service. These may not represent your actual hours of work in any given week.

Annual pay for role* (select elements as appropriate)

Basic Pay (Nodal Point): <<insert annual cash amount>>

Pay for additional hours above 40: <<insert cash amount>>

Enhanced pay at 37 per cent rate: <<insert cash amount>>

Weekend allowance: <<insert cash amount>>

On-call availability supplement : <<insert cash amount>>

Flexible Pay Premia [Type]: <<insert cash amount>>

Total pensionable pay: <<insert cash amount>>

Total non-pensionable pay: <<insert cash amount>>

Total annual pay for this role: <<insert cash amount>>

Should your placement be for less than 12 months, your pay will be pro-rated to the length of your placement.

*Please note- if you are entitled to pay protection in line with Schedule 2 of the TCS or to transitional pay protection in line with Schedule 14 of the TCS, then your actual salary may be greater than the above figure. Where this is the case, your salary will contain one or more additional pay protection elements so as to maintain your salary at its protected level.



	Training Opportunities:

Insert the curriculum mapped outcomes that can be achieved whilst in this placement, together with the formal and informal learning opportunities available to the post-holder.

	Other:

Insert any other items relevant to the placement


1

